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E’:}—‘ The Marina PI‘II!]I'HIII Quick Tips — How to Handle Prepayments

Initial Setup

Set up an Escrow Deposit for Prepayments under Lists/Account Types/Escrow Deposit . You may set up more
than one prepayment escrow account if required. The security and key deposits are required by The Marina
Program and cannot be changed. Deposit accounts must start with $3$.

=T
GL Labels and Tax ltems I GL Export File Setup I
Fecuring Charge Codes I Fevenue Codes I Cazh Accounts I E zcrow Deposit Accounts
The following are the active deposit accounts you have set up IE
Add |
Drescription | GL Label [
9959100| $35ECURITY 532
9955200 $3KEY DEFOD 234
9955300 $3KEY CARD | Delate |
9933400 $3PREPAY
9955500| $3DEPOSITS
9955600| $3DEPOSITE
Print |
< I I B
Cloze
(figure 1.)

The Prepay escrow account will now show up in the Tenant record unser the $$Account tab,

= Tenants =10l x|
LI il LI il |1 Mame Order LI EI il ﬁl QI |
FirstName  [ALLEN Last Name  [BUNDY | #Days =4
[} |
Extra I IGuest ;I .-"L:taesenln ,.?DLZE:SE Etut

Address [399MARRIED DRIVE |01 DWwWNRAMGMT | 10/23/2006 | .. | 10/27/2006 | ... |
City/St/Zip ISHEHMAN OaKS ICA |92‘I 22 IHistoricaI Dateln | 10/23/20086 | ... I

AP EIEEEE T W |E18-3351 21 3cutaff o: |

Boat/Space I Irnfoa it ] Sub Acc/temo I

— Recurring Charge: — Balance
EE0 IY Late F -]
MNet Base Rate = 54.00 = et
5%
Mon | &mount 1 I Alert I 30 Davs

I B0 Days

EEEB

% I INo Acc Code ‘I a0 Days
120 Daps
[East Pd: 10723406 $57.78 Live aboard [5— emaik | £ |
— — Deposits
I |Standard ‘I_ Security PREPAY G¢|
K -m DEFOSITS -m
IF'rev: 0.0 I Last Read: | D.D| i i
| KEY CARD DEFOSITE &’I
[ 43 * [BUNDY MARRIED /CHILDREN EB&O [ [10/23/08

(figure 2.)
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Add a Recurring Charge for the Prepayment under the menu option Lists-Account Types choose the tab
entitled Recurring Charge Codes. Add another charge to the existing list of recurring charges. The prepayment
recurring charge must say PREPAY followed by the number of the escrow deposit set up in Step 1 (figure 1). In
this example PREPAY04 will apply to the fourth escrow deposit, which in this case is PREPAY.

-ioix]
GL Labels and Tax ltems I GL Export File Setup I
Fiecuring Charge Codes ] Fevenue Codes ] Cazh Accounts ] E zcrow Deposit Accounts
The following iz the number of active codes you have set up |4

If changes made, re-enter / wiew GL Setup to re build GL Export table

Add
Cescription GL Label | Amount | Tax Mumt
01 0.0000 1]
02| LIVABOARD 0.0000 1]
03[ DRY STORG 0.0000 1] Dielete
04| PREF&YD4 0.0000 1]

Frint

L

Clase

|

{figure 03.)

Under the $$Account tab in the tenant record setup a Prepay4 recurring charge as a negative along with the
monthly recurring charge for the rent (or other prepaid charge). This Prepay04 recurring charge will reduce the
Prepay escrow each month by the amount specified. Note: if the Prepay4 recurring charge exceeds the Prepay
escrow balance, only the remaining balance will be applied and the shortage amount will be reflected in the

balance due. For example, if the Prepay escrow balance is $100 and the Prepay3 recurring charge is $150, the
escrow balance will be reduced to zero and there will be a balance due of $50.

Boat/Space I Irifoaf it I $% Account I Sub Acc/Mema

— Recuring Charges

BEO
MHet Baze Rate = 54.00

Timing | Mon| Amount | Tax[1 [

Monthly 5400 0
FREP&Y04  Maonthly A400 0

Last Pd: 10423406 $57.78 Live a board ||:|

 Meterz

© Copyright Watchcaptain LLC 2005-2007 All Rights Reserved. Page 2 of 5



(-2 The Marina Program

Receiving a Prepayme

nt

Quick Tips — How to Handle Prepayments

Under the menu option Transactions — Individual Transactions, post the prepayment as a “payment” and
include a comment. After posting this, the prepayment escrow account will show a balance.

12/13/2006

Charge

. Credit
I Receipt Charge DEFOSIT | Other®

[ Show Recur Apply DEPOS
R efund DEPT

[~ Print4-Lang Mon-Dep. RE
METER

Frint Staterment I MEDO
FRORATE
e Drawer I

43 GBEOEL: 40
UMDY, ALLEMW
WARRIED w/C 93765

prepayment for & mo berth 324.00
Cazh I I—I

Cr.Crd.

1T Cik Ted
x

43 GB&OEL: 40
BLIMDY, ALLEN
MARRIED W)'C 95765 12/13)2006 prepayment for 6 mo berth 324
Current Balance= 0,00
Pavrment 329
Mew Balance =-324.00 Ok to Save 7

Cancel |

Save

L DLE:
0.00

Next charge the deposit and select the Prepay escrow account.

12/13/2006| ... Payrnent
Eharge
[~ Receipt Credit

[~ PrintA-Long Mon-Dep. B
METER

Fririt Statementl MEMDO
PRORATE
e Drawer |

43 GBGBOBL: 40
BUNDY, ALLEM
MARRIED Wwi/C 98765

Security Deposit FRE DEP CHARGED
Kep D it
KE{;’ E,i,péj[s;l Current FRE DEF 0.00

Charge DEPOSIT | PREPAY
[~ Show Recur Apply DEFOSIT |DEPOSITH

x

EMTERIMG DEPOSIT: Bad
PRE DEP FROM  0.00 TC 324,00

Cancel |

324.00

Refund DEPOSIT |DEPOSITE BAL FwD: 0.00
EFUN

CHARGES 0.00 “CREDIT*

CREDITS -324.00 -324.00

Sec Dep 0.00 Key Dep 0.00 EEY

CaRD 000 PREFAY  0.00 DEPOSITS 0.00 DEPOSITE 0.00
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Quick Tips — How to Handle Prepayments

Under Individual Transactions or History, you will see that the prepay escrow reflects the deposit amount.

+ Individual Transactions

12/13/06 PRE DEP 0to324.00 MEMO

Date Carnment Arnount [
RN RS Crepayment for B mo berth -324.00 CHC
12/13/06 | PRE DEFP CHARGED 324.00

=10l x|

Hiztary |
Cloze |

[elete |

43 G BEOBL: 40
BUMDY, ALLEM
MARRIED w//C 93765

| | 2l
12/13/2006] ... Fayment
I—u Charge I
- Credit

) (et Charge DEFOSIT

I Show Recur Apply DEPOSIT
Refund DEPOSIT BAL P 0.00

I~ Printa&-Lang Mon-Dep. REFUN
METER

Print Staternert | QHEE*IF?ME CHARGES 324.00 =gAL DUE:
(Hpen Drawer | CREDITS -324.00 0.00

Sec Dep 0.00 Kep Dep 0.00 KEY CARD  0.00 PREPAY  324.00 DEPOSITS 0.00 DEPOSITE  0.00

DEPOSITS:

KEY CARD 0.00
PREPAY  324.00
DEPOSITS 0.00
DEPOSIT6 0.00

RECURRING CHARGES:

Security Deposit 0.00 Key Deposit .00

01 BERTH M 54.00 04 PREPAY04 DM -54.00
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The Marina ngmm Quick Tips — How to Handle Prepayments

Once the recurring charges are posted after the monthly close, the berth (or other recurring charge) will
automatically be charged and the funds removed from the prepaid escrow account.

DEPOSITS:
Security Deposit 0.00 Key Deposit 0.00
KEY CARD 0.00
PREPAY 270.00
DEPOSITS 0.00
DEPOSIT6 0.00

RECURRING CHARGES:
01 BERTH M 54.00 04 PREPAY04 DM -54.00
12/13/2006 Period 12 December 2006 BUNDY, ALLEN 43
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